
Military Occupational Specialty (MOS) Administrative Retention Review (MAR2) Process: Requesting an administrative 
review for Soldiers issued a Permanent 3 or 4 Profile to determine ability to physically perform in their Primary MOS

(Pg. 1 of 3)

B
N

/ 
C

o
m

m
a

n
d

e
r 

o
r

A
c
ti
o

n
 O

ff
ic

e
r

B
N

/M
e

d
ic

a
l 

R
e

a
d

in
e

s
s
 

N
C

O
  

(B
N

 M
R

N
C

O
)

C
o

m
p

a
n

y
/F

u
ll 

T
im

e
 R

e
a

d
in

e
s
s
 

N
C

O

S
o

ld
ie

r

S
ta

te
 

M
IL

P
O

/

G
1

S
ta

te
/H

e
a

lt
h

 

S
y
s
te

m
s
 

S
p

e
c
ia

lis
t 
(H

S
S

)

C
o

m
p

a
n

y
/ 

C
o

m
m

a
n

d
e

r 

o
r 

1
S

G

Start
1

Query eProfile to identify 

Soldier with P3 or P4 profile

(e-Profile) quarterly or more 

frequently as needed

4

Collect Soldier statement, 

Counseling Statement, Company 

Commander Recommendation, and 

supporting documentation for MAR2 

Packet

2

Informed of 

initiation of MAR2

3

Formally counsel 

Soldier on MAR2 

Process

(Company 

Commander or 

1SG and Soldier)

5

Forward collected 

documents to BN 

Medical Readiness 

NCO

8

Concur with 

Company 

Commander’s 

Recommendation?
10

Initial for approval on 

Commander's 

Recommendation 

Memorandum

Concur

Non Concur

6

Conduct QA and 

forward packet to 

BN Commander 

for review

9

Prepare Memorandum 

informing 

disagreement of 

recommendation

11

Submit packet to 

HSS

Shared 

Activity

Off-Page 

Connector

System 

Related 

Activity

Decision 

Point
Terminator

Process 

Step

Note: The numbers on this process map are for reference purposes only and do not denote the sequence of the process

Predefined 

Process

7

Review packet 

A

12 SEP 11
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